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(xiii) A double line shall be drawn
completely across the form following
the last entry.

(s) Block 17—QUANTITY SHIP/REC’D.
(1) Enter the quantity shipped, using
the unit of measure indicated in the
contract for payment. When a second
unit of measure is used for purposes
other than payment, enter the appro-
priate quantity directly below in pa-
rentheses.

(2) Enter a ““Z” below the first digit
of the quantity when the total quan-
tity of the item is delivered, including
variations within contract terms; and
all shortages on items previously
shipped short are delivered.

(3) If a replacement shipment is in-
volved, enter below the first digit of
the quantity the letter “A” top des-
ignate first replacement, ‘B’ for sec-
ond replacement, and so forth. The
final shipment indicator “Z” shall not
be used when a final line item ship-
ment is replaced.

(t) Block 18 UNIT. Enter the abbrevia-
tion of the unit of measure indicated in
the contract for payment. When a sec-
ond unit of measure is indicated in the
contract for purposes other than pay-
ment or is used for shipping purposes,
enter the abbreviation of the second
unit of measure directly below in pa-
rentheses. Authorized abbreviations
are listed in MIL-STD-129, Marking for
Shipping and Storage.

(u) Block 19—UNIT PRICE. Enter the
unit price on all NASA copies whenever
the MIRR is used for voucher or receiv-
ing purposes.

(v) Block 20—AMOUNT. Enter the ex-
tended amount when the unit price is
entered in Block 19.

(w) Block 21—CONTRACT QUALITY
ASSURANCE. The words ‘‘conform to
contract’” contained in the printed
statements in Blocks A and B relate to
contract obligations pertaining to
quality and to the quantity of the
items on the report. The statements
shall not be modified. Notes taking ex-
ception shall be entered in Block 16 or
on attached supporting documents
with block cross reference.

(1) “A. ORIGIN.”

(i) The authorized Government rep-
resentative shall—

(A) Place an ‘““X”’ when applicable in
the appropriate CQA and/or acceptance
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box(es) to evidence origin CQA and/or
acceptance. When the contract requires
CQA at destination in addition to ori-
gin CQA, an asterisk shall be entered
at the end of the statement and an ex-
planatory note in Block 16;

(B) Sign and date; and

(C) Enter the typed, stamped, or
printed name of the signer and office
code.

(2) “B. DESTINATION.”

(i) When acceptance at origin is indi-
cated in Block 21A, no entries shall be
made in Block 21B.

(ii) When acceptance of CQA and ac-
ceptance are at destination, the au-
thorized Government representative
shall—

(A) Place an ‘X’ in the appropriate
box(es);

(B) Sign and date; and

(C) Enter the typed, stamped, or
printed name of the signer and office
code.

(x) Block 22—RECEIVER’S USE. This
block shall be used by the receiving au-
thority (Government or contractor) to
denote receipt, quantity, and condi-
tion. The receiving activity shall enter
in this block the date the supplies ar-
rived. For example, when off-loading or
in-checking occurs subsequent to the
day of arrival of the carrier at the in-
stallation, the date of the carrier’s ar-
rival is the date received for purposes
of this block.

(y) Block 23—CONTRACTOR USE
ONLY. This block is provided and re-
served for contractor use.

1846.672-2 Consolidated shipments.

When individual shipments are held
at the contractor’s plant for authorized
transportation consolidation to a sin-
gle destination on a single bill of lad-
ing, the applicable DD Forms 250 may
be prepared at the time of CQA or ac-
ceptance prior to the time of actual
shipment (see Block 3).

1846.672-3 Multiple consignee instruc-
tions.

The contractor may prepare one
MIRR when the identical item(s) of a
contract is to be shipped to more than
one consignee, with the same or vary-
ing quantities, and the shipment re-
quires origin acceptance. Prepare the
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MIRR using the procedures in this sub-
part with the following changes:

(a) Blocks 2, 4, 13, and, if applicable,
14—Enter ‘“‘See Attached Distribution
List.”

(b) Block 15—The contractor may
group item numbers for identical
stock/part number and description.

(c) Block 17—Enter the ‘“‘total’”’ quan-
tity shipped by item or, if applicable,
grouped identical items.

(d) Use the DD Form 250c to list each
individual ‘‘Shipped To’’ and ‘‘Marked
For” with—

(1) Code(s) and complete shipping ad-
dress and a sequential shipment num-
ber for each;

(2) Item number(s);

(3) Quantity;

(4) The FEDSTRIP requisition num-
ber and quantity for each when pro-
vided in the contract or shipping in-
structions; and

(5) If applicable, bill of lading number
and mode of shipment code.

1846.672-4 Correction instructions.

When, because of errors of omissions,
it is necessary to correct the MIRR
after distribution, it shall be revised by
correcting the original master and dis-
tributing the corrected form. The cor-
rections shall be made as follows:

(a) Circle the error and place the cor-
rected information in the same block.
If space is limited, enter the corrected
information in Block 16, referencing
the error page and block.

(b) When corrections are made to
Blocks 15 and 17, enter the words
“CORRECTIONS HAVE BEEN
VERIFIED’ on page 1. The authorized
Government representative shall date
and sign immediately below the state-
ment. This verification statement and
signature are not required for other
corrections.

(c) MIRRs shall not be corrected for
Block 19 and 20 entries.

(d) Clearly mark pages of the MIRR
requiring correction with the words
“CORRECTED COPY”, avoiding oblit-
eration of any other entries. Even
though corrections are made on con-
tinuation sheets only, also mark page 1
“CORRECTED COPY"’".

(e) Page 1 and only those continu-
ation pages marked ‘“CORRECTED
COPY’’ shall be distributed to the ini-
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tial distribution. A complete MIRR
with corrections shall be distributed to
new addressee(s) created by error cor-
rections.

1846.672-5 Invoice instructions.

The Government encourages, but
does not require, contractors to use
copies of the MIRR as an invoice in
lieu of a commercial form. If the MIRR
is used as an invoice, four copies shall
be prepared and forwarded to the pay-
ment office as follows:

(a) Complete Blocks 5, 6, 19, and 20.

(b) Mark, in letters approximately
one inch high, the first copy ‘“‘ORIGI-
NAL INVOICE” and the remaining
three copies “INVOICE COPY”’.

(c) Forward the four copies to the
payment office (Block 12 address).

1846.672-6 Packing list instructions.

Copies of the MIRR may be used as a
packing list. The packing list copies
shall be in addition to the copies of the
MIRR required for distribution (see
1846.673) and shall be marked ‘“‘PACK-
ING LIST”.

1846.672-7 Receiving instructions.

When the MIRR is used for receiving
purposes, procedures shall be as pre-
scribed by local directives. If accept-
ance or CQA and acceptance of supplies
are required upon arrival at destina-
tion, see Block 21B for instructions.

1846.673 Distribution of DD Forms 250
and 250c.

(a) DD Forms 250 and 250c shall be
distributed in accordance with installa-
tion procedures.

(b) The contractor is responsible for
distributing DD Forms 250 and 250c in
accordance with the provisions of the
contract or instructions of the con-
tracting officer.

1846.674 Contract clause.

The contracting officer shall insert
the clause at 1852.246-72, Material In-
spection and Receiving Report, in so-
licitations and contracts, except those
using simplified acquisition procedures
or where the only deliverable items are
technical or scientific reports. Insert
the number of copies to be prepared.
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